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Registration 
 

1. To start the Registration Process, go to http://mis.ewseta.org.za/ with 
your browser 

2. On the top menu click on DG Funding “Menu” Login / Registration to 
Apply for DG “Sub-Menu”. 

 

 
 
 

 



 
 

 

When you click on the Login / Registration to Apply for DG “Sub-Menu”, you 
will be taken to the Registration form where you need to capture the required 
details 

If you are a new user and do not  have login details,  follow the process below. 
 

1. If you are accessing the system for the first time, click on the “Don’t have 
an account” button. 

2. Enter the required information and click on the “Sign up” button. 
 

 
 
 
 
 
 
 
 
 
 
 

 

 
1. Once you have been successfully signed up, you will be automatically 

logged into the system. 
2. On the ‘Documents’ section, you will see a menu ‘DG Projects’ which has 

a number of sub-menus 
3. Click on ‘Apply for DG Funding’ that will take you to the DG Application 

Process 
 

 
 

Note: Not all fields are ‘Mandatory’ at this 

stage – you need only capture fields 

marked with an asterisk ‘*’ 



 
 

 

If you already have login details, then you can enter your email and Password. 

 
As an existing user, when you log in, you will have a number of Menus, but you 
will need to click on the Menu called “Apply for D.G”. 
 

 
 
 

 
 
 
 
 
 
 



 
 

 

Expression of Interest 
 

The first part of your application is the ‘Expression of Interest or EOI’ 

1. You will need to download the DG Submission Guides 
2. Fill in the next set of fields 
3. Click next 

 
 

 
 
  



 
 

 

 
Capture applicant’s personal details and click next 
 

Note: Fields marked * are mandatory 
 

 
 
 
 
 
  



 
 

 

Capture applicant’s contact details and click next 
 

Note: Fields marked * are mandatory 
 

 
 
 
 
 
 
 
 
 
  



 
 

 

 
Capture company details and click next 
 

Note: Fields marked * are mandatory 
 

 
 
 
 
  



 
 

 

Capture company contact details and click next 
 

Note: Fields marked * are mandatory 
 

 
  



 
 

 

 
Capture details for company CEO and click submit 
 

Note: Fields marked * are mandatory 
 

 
Upload the required documents and click submit 
 

 
 
  



 
 

 

 
Once you have received the notification as detailed below and a reference 
number, your application in complete. 
 

 
 

 
 
 
 
 
 



 
 

 

Full Application Submission 
 
After your ‘Expression of Interest (EOI)’  has been reviewed, you are going to 
receive a confirmation e-mail to proceed with submitting Full Application 
details. 

 
 

You will need to follow the instructions on the email, to proceed by clicking on 
the Link. 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

When you click on the link, you will be redirected to the Full Application Process 
page. 

Fill in the required fields and move onto the next section. 

Note: Fields that are greyed out are fields that are populated with information 
from your previous input at the Expression of Interest Stage. You need not do 
anything further with them. 

 

 
 
 
 

 

 

 

 



 
 

 

 

 

On the next section of the page, you will need to capture the rest of the details. 

The “EWSETA Provider” field requires you to specify if you are working with an 
EWSETA Provider. 

If you are an existing “EWSETA Accredited” provider, you can select “Yes”, and 
on the “Select EWSETA Provider”, you can then select the provider name. 

 

 
 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

If you are not an existing ‘EWSETA Accredited’ provider or working with an 
‘EWSETA Accredited’ provider, you can select ‘No’. 

When you click ‘No’, you will be required to select the other SETAs that you are 
‘Accredited’ with or you have an MOU with. 

Then you will need to upload your “Accreditation Letter” on the ‘Upload 
Accreditation Letter’ field. 

When you are done, Click the ‘Next’ Button. 

 

 
 
 
 
 
 
 
 



 
 

 

 
On the next page, you will need to capture the ‘Learner Details’. 
 

Please Note:  

- The ‘Total No. of Learners’ is auto calculated based on the learners you 
would have captured. 

-  The ‘Cost Per Learner’ is auto computed based on the intervention you 
would have chosen previously. 

- The ‘Total Cost’ is auto calculated based on the ‘Total No. of Learners’ 
multiplied by the ‘Cost Per Learner’. 

 

When you are done, click ‘Next’ to get to the next page. 

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

 
On the next page, you will need to upload the ‘Supporting Documents’, then 
click ‘Next’. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

 
 
On the next page, you will need to agree the ‘Terms and Conditions’,  by 
clicking the checkbox in the ‘I Agree With Above Terms & Conditions’ field, 
then click ‘Submit’. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

 
 
 
On the next page, you will get an Application Submission confirmation on the 
screen and you will also receive a confirmation email. 
 

 
 

 
 
 
 
 
 
 
 
 



 
 

 

 
 
 

Approval of Application 
 
At this point, the application will be submitted for review by EWSETA. 

If successful, once an application has been approved you will receive 
confirmation communication on the outcome of your application via e-mail. 

 

 

 
 
 


